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Professional Development Plan Template

	Name
	

	Where you want to be by the end of the year
	

	Timeframe for the plan
	



	The professional goals I want to achieve.
How do you want to grow in your career this year?

	1. Be headhunted for a global Comms role
2. [Enter goal]
3. [Enter goal]






	The skills I want to develop/ improve on.
What are the specific skills or knowledge you need to develop to achieve each goal.

	Goal
	Skills

	Be headhunted for a global Comms role
	Strategic communications skills 
Measurement and reporting skills

	

	[Enter goal 2]
	[Enter skill]
[Enter skill]

	
	



	What do I need to do to achieve these goals (My Action Plan)
What steps do you need to take to gain the skills/ knowledge you need and achieve your goals? 

	Goal
	Action plan

	Goal - Be headhunted for a global Comms role

	Specific Steps
	Action  
	By when?

	
	Enroll for training on strategic communications. 
Research options for training.
Buy two relevant books.
	Before June 2024

	
	Complete the AMEC Measurement Foundation course 
	By September 2024

	Other Steps
	Improve presence on LinkedIn.
Put up one post every week on LinkedIn.
Connect with senior professionals working in the Fortune 500 companies.  
	By June 2024 

	
	
	

	
	
	

	
	
	

	[Enter goal 2]

	Specific Steps
	[Enter action plan]
	

	
	[Enter action plan]
	

	Other Steps
	
	

	
	
	

	
	
	

	
	
	




	How will I keep track and measure my goals?
What will you do to ensure you are making progress in achieving your goals?

	Goal
	Measurement

	Be headhunted for a global Comms role
	Number of books I read every month. 
Number of global opportunities I gain access to.
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